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1. Login

1.1. Intended Audience

Students

1.2. To Login please follow steps below,

® SRM CERTIFICATE REQUISITION PORTAL

&

Register No. ‘—1 Stepl: Enter Register No

Date of birth (DDMMYYYY) 4—| Step2: Enter DOB

Maies ke <«—| Step3: Enter Word verification

O I Step4: Click “Log In” Button

® SAM Institute of Science and Technology, India. All rights reserved

Figure 1.1.
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2. Registration

2.1. On Successful login, user can have access to registration page as shown in fig. 2.1.

SRM  CERTIFICATE REQUISITION PORTAL
Y

MName of the Candidate *
Register No.*

Date of Birth*

Degree™

Branch®

Campus (Last Studied)*

Mabie Number * «— | Stepl: Enter mobileno |
Alternate Mobile Number 4—| Step2: Enter Alt Mobile |

E-mai ID * < __| Step3: Enter Email id |
Atemate Exmai I <« | Step4: Enter Alt Email id |

m—‘ Step5: Click “Submit” Button |

® SRM Institute of Science and Technology, India. All rights reserved

Figure 2.1.
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2.2. Verify the details and click OK in registration page as shown in fig. 2.2.

Ouline Application Form

Plaie chisck your fled regstration form enda agan. You aré ndt alovid 1o
change any delas liber, Are you fure wanl b procesd to Transariot applicaticn?

Figure 2.2.
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3. Home Page

3.1. On Successful registration, user can have access to Home page as shown in fig. 3.1.

@OSRM  CERTIFICATE REQUISITION PORTAL

Welcome to Certificate Requisition Portal

Figure 3.1.
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4. Profile

4.1. To view the profile, click Profile menu under Home Button.

Welcome to Certificate Requisition Portal

Figure 4.1.
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s, Transcript

5.1. To request transcript, click Transcript menu under Applications button.

SRM  CERTIFICATE REQUISITION PORTAL

INST ICHNOLOGY
(o

Home v | Applications ~

Click “Transcript” Button
Transcript
PwmentTransadion Log =

Name: Course:

o Gender:
Admitted Year :

Gender: Institution :

Admitted Year :

Institution

Figure 5.1.
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SRIM  CERTIFICATE REQUISITION PORTAL

| Home ~ Applications - Logout
Al fields are mandatory Instructions
Name
Number of sets of Transcript required 1 ( 2 copies per set )
Course
* Transcript will be issued till last semester of appearance for which Grade sheets are issued.
E—— * Candidates applying for Transcript should have cleared all the subjects at the time of applying
Admitted Year Provide us your preference to get Transcript in Envelope sealed and signed
Institution : Number of Transcripts to be sealed

Number of Transcript not to be sealed Total number of envelopes
(1 Transcript per envelope)

1 1 2
Mode of collection of documents Applicant-In Person @ Applicant-By Post ©
Authorized person-In Person @ Authorized person-By Post
Upload applicant ID proof Upload | (Aadhar card/DL/International Passport)

Upload applicant Mark sheet

* Upload photocopy of consolidated Grade sheet (or) all individual semester mark sheets (upto st apperance)
Fee Details (INR) 250.00 + Convenience Fee

[[11 agree with the payment Terms & Conditions

Choose Payment Gateway : ® PaHU

Proceed to PAY

M Institute of ology, India. All rights rese

Figure 5.2.

5.2. Enter the No of sets of Transcripts required in Transcript Application Form.

5.3. Provide the preference to get Transcript in Envelope sealed and signed.
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Transcript Application Form

Al fields are rmandatory

Instructions
Number of sets of Transcript required 2 ( 2 copies per set )
* Transcript wil be issued til st semester of appearance for which Grade sheets are issued.
* Candidates applying for Transcript should have cleared all the subjects at the time of applying
Provide us your preference to get Transcript in Envelope sealed and signed
Number of Transcripts to be sealed
Number of Transcript not to be sealed Total number of envelopes
(1 Transcript per envelope)
1 3 4
Mode of collection of documents Applicant-In Person ) Applicant-By Post @
Authorized person-In Person @ Authorized person-By Post &)
Figure 5.3.

5.4. (Number of sets of Transcript required*2) = Number of Transcript not to be sealed + Number of
Transcripts to be sealed per envelope. Check the value as shown in Figure 5.3.

5.5. Please select the mode of collection of documents.
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5.6. Please enter the required details, based on the mode of collection of documents as shown in Figure 5.4.

T TTaISUIpLT Do eiveioper

1 3 4

Mode of collection of documents Applicant-In Person (@] Applicant-By Post (3]

Authorized person-In Person @ Authorized person-By Post (3]

Authorized person's Details

Name ravi
Relationship with the applicant father
chennai

Communication Address

Mobile Number 55555655555

pemorgment 1D proof of the Autharized (Aadhar card/DL/International Passport)

Authorization letter of the applicant with
Signatur\e

Upload applicant ID proof (Aadhar card/DL/International Passport)

Upload applicant Mark sheet

* Upload photocopy of consolidated Grade sheet (or) all individual sermester mark sheets (upto last apperance)

Fee Details (INR) 500.00 + Conwvenience Fee

[C11 agree with the payment Terms & Conditions

Figure 5.4.
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5.7. Please upload the required documents as shown in Figure 5.5.

5.7.1. Kindly upload .pdf files only, maximum 3MB.

Home - Applications ~

Logout
Al fields are mandatary Inst
Hame:
Number of sets of Transcript required 2 ( 2 copies per set )
Course:
* Transcript will be issued til last semester of appearance for which Grade sheets are issued.
e * Candidates applying for Transcript should have cleared all the subjects at the time of applying
Admitted Year : Provide us your preference to get Transcript in Envelope sealed and signed
Institution : Number of Transcripts to be sealed
Number of Transcript not to be sealed Total number of envelopes
(1 Transcript per envelope)
r N
‘, Upload Document - Mczilla Firefox l = | B g 1 3 4
® 192.168.168.174/srmerp/frmTranscriptupload,jsp? g ixd =
_— N collection of documents Applicent-In Person @ Applicant-By Post
Upload doc it
e b o Authorized person-In Person O Authorized person-By Post
4pplimnt 1D proof Upload | (Aadhar card/DL/International Passport)
Select your document : | Browse... | 60232271.pdf
(.pdf files anby,max. 3MB )

¢ Bpplicant Mark sheet -Uptoad

photocopy of consolidated Grade sheet (or) all individual semester mark sheets (upto last apperance)
[ Bils (INR) 500.00 + Convenience Fee

[C11 agree with the payment Terms & Conditions

Choose Payment Gateway : ® PaHU

Proceed to PAY
Proceed to PAY

B SRM Institute of Science and Technology, India. Al rights reserved

Figure 5.5.

5.8. Kindly refer the instructions link for clarification.
Agree the Terms and conditions and select the payment mode.

Finally Click “Proceed to pay” button as shown in the Figure 5.6.
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@SRM  CERTIFICATE REQUISITION PORTAL

Home ¥ Applications ~ Logout
Al fields are mandatory Instructions
Hame:
= Number of sets of Transcript required 2 ( 2 copies per set )
ourse:
* Transcript will be issued til fast semester of appearance for which Grade sheets are issued.
e * Candidates applying for Transcript should have cleared all the subjects at the time of applying
Admitied Year 3 Provide us your preference to get Transcript in Envelope sealed and signed
Institution Number of Transcripts to be sealed

Number of Transcript not to be sealed Total number of envelopes
(1 Transcript per envelope)

1 3 4
Mode of collection of documents Applicant-In Person Applicant-By Post ©
Authorized person-In Person  © Authorized person-By Post ®
Upload applicant ID proof Upload | (Aadhar card/DL/International Passport)Fie Uploaded Successfully
Upload applicant Mark sheet Upload | File Uploaded Successfully

* Upload photocopy of consolidsted Grade sheet {or) all individual semester mark sheets (upto last apperance)
Fee Details (INR) 500.00 + Convenience Fee

[#11 agree with the payment Terms & Conditions

Choose Payment Gateway :

Click “Proceed to

and Technology, india. Al rights reserved

M Institute of

Figure 5.6.
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6. Payment

6.1. By Clicking “Proceed to pay” button. The page will be redirected to payment gateway.

PayU biz

Amount: Rs. 500.00 Transaction ID: 662b6da400d4786e48c9

Choose a payment method P3YU is now Dayu'biz

Credit Card

Card Type @ yisA [0 )
Debit Card

Net Banking
ownmber [ Junaiscwvmmsen

Note: In the next step you will be redirected to your bank's website to verify yourself.

or Go back to www.payubiz.in

Mote: Making Payment on Payl is 100% safe. Your fransaction is processed through a secure hitps internet
connection based on secure socket layer technology.

v Mastercard. : — -
‘é&flﬁg SecureCode. @mﬁ'«w RuPayp

Figure 6.1
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6.2. Enter the card details and proceed.

6.3. Figure 6.2 Payment success status.

@SRM  CERTIFICATE REQUISITION PORTAL

o
:!:C}'J Payment Transaction Status

[T - "'\__ =
Crene

STUCENT DETAILS
Grrader: Wl Sitem K
AdprernEd Teai 1% Sheded] Rams
el 1 F ity ol St tiarsa of it WaDIen

Coarye

PAYMENT DETAILS

SRM TransiD PG TransiD  Date of Payment and TimePayment Status Fee Typs Fees Paitl

2018 1028 TR 0E T FPapmsnd Buccess | Transripd Fas in Fareon 50000

Tetal Feey

Paymenl Succens

Figure 6.2
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6.4. Figure 6.3 Payment Failure status.

@SRM  CERTIFICATE REQUISITION PORTAL

i 'y
-LC: Payment Transaction Status
Rama "\___'_/
L i e
STUDEMNT DETAILS
e Stusderd it
3 harres
hgrma ol has b pSbutes
:::::
FAYMENT DETHLLS :
SHEM TranslD PO TranslD Date of Payment and Time Fayment Status Fee Type Fros Paid
STTE-10-30 12 3809 Paymaes] § adaad Tissherg Doe m Ferion
Total Feas =00 09

Faymant Failed

Figure 6.3

6.5. To view payment status, click “Payment transaction log” menu under Applications button.

—

Py Trihhsbon Lo
Harme
[
e e i
tnd e Yra fapdend Naime
T Teame of the Insttton
su

PAYMENT DETRILS ©

Figure 6.4
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6.6. View and verify the transactions if pending.

@SRM  CERTIFICATE REQUISITION PORTAL

Wy ielm AFries

Figure 6.5
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6.7. Click “Apply New” button to apply Transcript again

@SRM  CERTIFICATE REQUISITION PORTAL

Transcripi Applicszons

Hummtsrr of wets ol At Aprled [hatem

Mo Fefernnoe Mumber Reegerter Pumber Trarreript Applead kegony il atnl Earse Grati
L
. Asphed
Courne
ferrdber Usie
AwaThed Year | 14

Wamwtaeh | ety B e sl
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