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Progress Report (Half-yearly) 

Reporting Period January/June ________ to July/December _________ 

Section A –Administrative Information 

Name  Email ID  

Register No.  Mobile No.  

Category 

(EPT/IPT/FT) 
 Date of Registration 

(First fees paid date) 

 

Degree Prog. 
(Ph.D/M.Tech. by 
Res.) 

 Present Address  

 

Doctoral Committee 
Details 

Name School/ 
Department 

Designation & 
Institution 

Research Supervisor Dr.    

DC Member 1 Dr.    

DC Member 2 Dr.   

Research Advisor if any Dr.   

Half Yearly Committee 
Details 

Name School/ 
Department 

Designation & 
Institution 

Research Supervisor Dr.    

Reviewer 1 - from the 
same School 

Dr.    

DRCC Dr.   

For SRMIST Staff only Faculty/TA/RA 

Designation  

School/Center  
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Date of Joining as 
staff 

 

Present Scale &  
Salary Drawn 
 

 

 

 

 

 

 

 

 

 

 

 

 

                                                 
1 Append the copy of the receipt 

For Project  Staff only 

Designation  

School/Center  

Date of Joining as 
staff 

 

Present Scale &  
Salary Drawn 
 

 

For External Part-Time Scholars only 
 

Designation  

Name & Address of 
Employer 

 

Department  

Date of Joining in 
the organization 

 

Present Scale &  
Salary Drawn 

 

Permanent/ 
Temporary   
(If temporary duration of 
employment)  

 

Tution Fees Paid  
Month/Year 

Bill No. Date Amount (Rs.)1 

July 20xx    
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Title of Research: 
 

 
Whether the 

Comprehensive Exam 

Completed? Yes/No 

 If Yes Date of 

completion 

 

 
Course Work Completed Semester Completed Grade 

Course Code Course Title   

xxxxx Research Methodology   

    

    

    

 

 
Doctoral Committee Meetings Date 

DC1(Topic &Course work confirmation)  

DC2 (Comprehensive)  

DC3  (Synopsis)  

 

 
Half Yearly Review Meetings 

Date DRCC Other School Member 

 Dr. Dr.  
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Section B – Technical Report 

1. Date of first enrollment:  

2. Target date for public defense: 

3. Thesis or Dissertation focus – Include either the title of the thesis or dissertation or a brief 

statement about the focus of the graduate research. 

4. Abstract of the PhD research 

Short description of the objectives of the PhD research (max. 500 words) 

5. Current research (progress for the last academic year) – Briefly describe the status of your 

current dissertation or thesis research.  

6. Activities during the previous half year - period 

  Significant results 

  Diversion from the previous planning 

  Problems 

 

 Planning for forth-coming half year - period. 

   Planned research, including a time schedule 

  Anticipated potential problems  

 

7. Deficiencies – List any deficiencies reported in the previous half-yearly review and indicate 

the progress you have made in addressing them 

 

8. Published/Submitted peer-reviewed journal articles - Please provide a complete citation 

including all authors in the published order, date, title, journal, and volume and page number. 

If the article has not been published yet, in place of the date note the status (in review, accepted, 

in press etc.).   

 

9. Other publications – Please provide a complete citation including all authors in the published 

order, date, title, plus journal/book/publication etc.    

 

10. Presentations – If you made a presentation at a scientific or professional meeting, provide a 

complete list of authors, title of the presentation, name of the meeting, location, and date(s) of 

the meeting.  
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11. Honors/Awards – If you received any honors or awards in recognition of any aspect of your 

graduate study, please provide the relevant information including date(s), etc.  Include any 

travel awards that you may have received from any sources for attending professional meetings.  

Please include induction(s) into honors societies, scientific societies, etc. 

 

12. Internships/Special Training/Other Activities – If you engaged in any internships or special 

training that were related to your graduate program, briefly describe them and include dates. 

 

13. Self Evaluation – Write an evaluation of your academic performance and professional 

development in the last half year.  This section should be one or two paragraphs in length. 

 

 

14. Signatures of the members of the Review Committee 

 

 

 

 

 

 

DRCC 

Chairman  

 DC Member 1  

 

 

DC Member 2 

 Supervisor 
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Section C – Candidate   
Add as much detail as required. You can expand the boxes if needed. 

1. What have you achieved in the last six-month period? Outline your progress against established 

goals/milestones and comment on any difficulties that may have hindered your progress.  

      

2. Have you submitted work to your supervisors in the past six months? Yes  No  

 If you answered no, please explain. 

      

3. Overall, how helpful do you find the feedback (written or verbal) you receive from your supervisors? 

 Very helpful   Helpful    Moderately helpful    Unhelpful  

Please comment if you wish.  

      

4. How often and by what means (e.g. email, meetings) have you maintained contact with your supervisor? 

      

5. Has the contact you have had with your supervisors appropriate for your needs?  Yes  No  

 If you answered no, please comment on what steps you have taken to let your supervisor(s) know? 
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6. How often have you met and discussed your research with your co-supervisor? 

 Often    Sometimes    Never    N/A  

 If often or sometimes, comment on the level of involvement of your co-supervisor: 

      

 If never, have you been satisfied with this arrangement? Please comment. 

      

7. What kinds of guidance from your supervisor/s have you found most helpful?  

 

8. Do you have any particular concerns that you would welcome more help with (either from your 

supervisor(s), your school or your other faculty)? 

      

9. Are there any issues or concerns that you raised with your supervisor(s), school/Dept or faculty in a 

previous report that have not  been resolved?  

      

10. Please assess your overall progress over the last six months 
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 Exceeded my expectations   About where I thought I would be     

 Progressing slowly    Not progressing  

 

11.  If you wish to comment on your answer to question 10, please do so below. 

      

12. Do you have sufficient resources (financial, library, computer, laboratory etc) to support your research? 

 Yes   No   

 If no, please comment. Detail any additional resources required. 

      

13. On average how many hours per week (including weekends) have you dedicated to your thesis/research 

during this reporting period?       

 
14. Have you been in paid employment during this reporting period?   Yes  No  

 If yes, for how many hours per week on average?       

Note: this employment does not include the 10 hour/weeks contribution on the School TA/RAship 

 

 

Signature of the Research Scholar 

Date: 
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Section D –  Supervisor and/or Co-supervisor  
1. Report on what the candidate has achieved in the last six-month period. Outline the candidate’s progress 

against established goals/milestones and comment on any difficulties which may have hindered 

progress.  

      

2. Please rate the overall quality of the candidate’s work over the last six months. 

 Excellent    Good  Satisfactory  Less than satisfactory Below standard  

3. Please rate the candidate’s overall progress since the last six-monthly report. 

 Excellent   Good  Satisfactory  Less than satisfactory Not progressing  

 

4. How often and by what means is contact (e.g. email, meetings) made with your student for supervision? 

      

5. How satisfied are you with the frequency of contact you have with your student?  

 Very satisfied    Satisfied    Not satisfied   

 
6. How satisfied are you with the means of contact?  

 Very satisfied    Satisfied    Not satisfied   

 Please comment on supervisory arrangements if you wish. 

      

7. If the candidate is not progressing as expected, specify what action the candidate needs to take and a 

timeframe within which issues must be resolved. 



10 

 

      

8. Comment on the candidate’s outline of goals/milestones for the next six months. 

      

 

Primary Supervis or  /  Co-Supervisor’s Signature             

Date       

Section E – Candidate and Supervisor/Co-supervisor 

1. We have read and discussed this report.  

Yes   No   

If no, please comment. 

      

2. We have agreed on a strategy or plan for the next six months. 

Yes   No   

If no, please comment. 

      

Candidate's Signature             Date       
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Supervisor’s Signature             Date       

 

 

Section F – Head of Department or DRCC  

I have reviewed the report and am satisfied with the progress of the candidate or 

where there are issues for resolution, I have noted the proposed actions as stipulated by the main supervisor (Section 

D) and will monitor the outcomes.  

Comments: 

      

Or 

 I will recommend to the DRCC  that the candidature be terminated for the following reasons: 

      

Name           Signature           Date       

     

 

Section G – Dean Research/Director (Research) 

 I have read the report and noted any issues that require addressing. 

Please tick at least one of the following boxes to be entered by home Faculty staff into ResearchMaster. 

   No outstanding issues 

   Academic issues 

   Resource issues 

   Other Issues 
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Please comment if necessary 

      

Name Prof. B. Neppolian     Signature        

 Date       

 

 

Please comment if necessary 

      

Name Prof. SRS. Prabaharan      Signature         

 Date       

 

 

 

 

 

 

 

Note: If there are any issues raised in this report that may impact on research scholars generally, please advise 

the Postgraduate Research Coordinator in the Faculty of Graduate Research.  


